
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mrs. Stevens 

Pupil Administrator 
Mrs. Stevens’ job involves counting 
envelopes to send letters and adding 
number of pupils in each class to 
check we have enough cartons of 
milk for all children. She also sends 
a report to the dairy of how many 
cartons have been consumed by the 
children in one month. Every day she 
looks at each class register and 
calculates how many children are 
having a school dinner so that the 
school cook knows how many dinners 
to prepare. She uses the numbers in 
the telephone to contact parents 
when necessary. She uses the 
keypad on her computer to input 
data and information into excel 
spreadsheets. She counts all the 
dinner, toast and milk money ready 
to take to the bank.  

        
 
 
 
 

 

When have you used 
Maths today? 


